[image: image1.png]


2010-2011 DMD MEMBERSHIP ORDER FORM
THIS FORM MUST BE ATTACHED TO AN EMAIL ALONG WITH THE 
MEMBERSHIP DATA ENTRY SPREAD SHEET AND SENT TO:    dmd@deltamudelta.org
	SHIP/BILL TO: 
Provide complete shipping address.  NO P.O. Boxes

	Domestic Shipping Method at Chapter’s Expense
	
	Office Use - (Do not write in this box)

⁭ FA ⁭ CH/INFO  ⁭ COB ⁭ CH HIST ⁭ QB

	
	⁭  UPS Ground
DEFAULT CHOICE 
	
	Composite ID ______________________________  
Rgn# ____ Chptr# _____  Inv #  ________________
Mbr#’s _______________  -  _________________
Shipping Cost $ _____________  / Weight________
Tracking # ________________________________
Dimensions:  (L)_______ (W)_______ (H) ______

	
	⁭  3 Day Select
	
	

	
	⁭   2nd Day Air
	
	

	
	⁭  Next Day Air
	
	

	Int’l Shipping Choice:   ______________________________________________________

Please indicate time frame above – See international sample info)
	
	

	
	Please check box if Residential address, as Additional Shipping will be applied.
	
	

	
	

	THIS ORDER PREPARED BY
	COMMENTS:

	Name TC \l1 "
	
	

	College/University
	
	

	Greek Name
	
	

	Phone Number
	
	

	Email Address
	
	

	Date of Induction
	
	Order Date:
	
	

	PO # if applicable and you want it included on your invoice
	#
	

	

	Attach the electronic Membership Data Entry Spread Sheet containing complete data derived from the Membership Data Profile Forms, MDP’s.  The MDP information is entered into the Membership Data Entry Spread Sheet by the chapter.

	  # of Memberships
	
	Total Membership dollars

	Regular
	Honorary
	Item/Description
	Unit Price
	Regular
	Honorary

	
	
	Membership fee - includes the certificate & pin.  

Order form must be emailed with Membership Data Entry Spread Sheet
	$50.00 (U.S.)


	$
	$

	See page 2, #11 of this order form for explanations about the certificates choices.
	Membership pins:
	⁭ Multi-purpose flat keys – DEFAULT CHOICE
	⁭ Tack back lapel pins

	
	Choice of certificates:
	⁭ 2 signature certificates – DEFAULT CHOICE 
	⁭ 4 signature certificates

	TOTAL FOR MEMBERSHIP ORDERS:




                                                  Subtotal:
	$

	QTY
	Item/Description
	Unit Price
	TOTAL

	
	Duplicate/Replacement Certificate ~ Please make notations in comment box
	$5.00 (USD)
	$

	
	2nd Recognition Certificate ~ Please include name inducted  with & school in comment box 
	$10.00 (USD)
	$

	
	Honor Cords
	$9.00 (USD)
	$

	
	Honor Stoles 
	$30.00 (USD)
	$

	
	NEW  ITEM  &  GRAD PACKS WITH  SAVINGS  (see pictures on the eStore)  
	
	

	
	Medallion & Ribbon – Modernized 2” medallion is attached to a 34” Loop x 1.5”w  Ribbon
	$24.00 (USD)
	$

	
	Graduation Pack #2 – (1) Honor Stole & (1) Medallion & Ribbon ~ a $4.00 savings
	
	$

	
	Graduation Pack #4 - (1) Honor Stole & (1) Honor Cord ~ a $5.00 savings (minimum of 50 packs)
	$34.00 (USD)
	$

	
	Program Covers – Sets of 25 - Up to 3 per member
	  ⁭  (1)  Induction Ritual Script
	Forms can be printed from Faculty Adviser page,  Forms on web site

	GRAND TOTAL FOR ORDER:  Remit in US $ only
	$

	I hereby certify that the students listed meet the requirements for membership in Delta Mu Delta according to the Delta Mu Delta Society Bylaws of the Governing Chapter and the bylaws of our local Chapter.

.

	Faculty Adviser Attest:
	___________________________________
	Date:
	______________________


Instructions for completing the Membership Order Form can be found on next page.  More items may be ordered using the Chapter Supply Order Form and many more items are in the E-Store – click on  Shop DMD.
INSTRUCTIONS FOR COMPLETING

DELTA MU DELTA MEMBERSHIP ORDER FORM
Email this order to:   dmd@deltamudelta.org


Membership Order Form, Page 1
Attach the following documents:

Membership Data Entry Spread Sheet

Either may be downloaded from the DMD website, within Faculty Adviser or Chapter Officer, under Forms.
You must provide (on each Order Form) information permitting Central Office staff to contact the person placing the order by telephone or email.  A Membership Order Form must be completed for every member order.
Listed below is the required information for a Membership Order:

1.   
Try to consolidate your order for each induction ceremony to avoid the $10 handling charge for multiple orders.

2.   
Complete the SHIP TO address.  Must be a UPS/FedEx deliverable address – NOT A PO BOX.
3.   
Please be sure to check “Residential” Address, if applicable.  Extra shipping costs apply.
4.     Select type of delivery method for order.              *Note – If nothing is chosen, the default will be UPS Ground.
5.   
Complete the “Order Prepared By” information.
6.   
Indicate the number of memberships on the Order Form.  This must match the number of entries in the Membership Data Entry Spread Sheet.  Demographic information is optional, but a unique ID is required.  (Unique ID should be birth date).  [Not needed for Honorary Memberships. – just a valid mailing address].

7.   
The Membership Fee includes lifetime membership in the Society, the membership certificate, a large window envelope, the standard gold key, a gold decal, Society information material, a one-year subscription to Bloomberg Businessweek & inCircle membership.
8.   
Finally, enter the name of the Faculty Adviser attesting to the eligibility of the memberships being ordered.  If this person is not known to us, we will call and verify the identity of the Adviser.  If the email comes from another person, see that the Faculty Adviser is cc’d on the email.
9.   
When emailing or calling CO about an order, please provide the School name & the date emailed to the office.

10.   
All emails will be acknowledged within 1 full working day.  If you do not hear from us within two business days, please  re-transmit.  If you still do not hear from us, please call.

11.   
Certificate choices & Pin information:  


Certificates:  You may now choose from 2 or 4 signature certificates.  The 2-signature version requires no chapter signatures.


Pins:  Our new multi-purpose pin is a preferred choice for mailing your induction packets as they are in a small flat bag.  


           These pins may be worn as a lapel pin, pendant or charm.  All the necessary pieces are provided. 

*Note – If nothing is chosen for your certificate you will receive the 2-signature certificate and the multi-purpose pin.

	The following calculations are only a SAMPLE provided for information. This is an average of charges, sending a 1-pound package approximately 1,100 miles, from the Chicago area.  For comparison only, and NOT actual shipping charges.

	Commercial Estimates – Residential will be higher

	UPS Ground
	$8.00 

	UPS 3 Day Select
	$12.00

	UPS 2nd Day Air
	$16.00

	UPS Next Day Air
	$41.00


International Shipping Information
�
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